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Child Care Society

Fernie Child Care Society Waitlist
Application

Childs Name:
First Name Last Name

Child Date of Birth (d/m/y): or Expected Due Date (d/m/y):
Parent/Guardian #1:

First Name Last Name Relationship to Child
Parent/Guardian #2:

First Name Last Name Relationship to Child
Home Address:

Street Apt City Postal Code

Phone: (home): (work): (cell):
Email: Alternative Email:

Do you currently have a child enrolled at FCCS: [ ] Yes [_] No
Do you have another child on our waitlist: [] Yes [ ] No
Do you need: [ ] Full Time [_] Part Time (describe):

[ ] Either full or part--time, whichever is available first
Applying for:[_] Infant/Toddler Program (10m--36m)[_| 3 yr Programor [_] 4-5 yr Kindergarten
Readiness Program
When do you require childcare (d/m/y):
What is the earliest date you would accept a space (d/m/y):

Please Note:
e Waitlist application fee is $25 per child
e Current operational hours are Monday--Friday 8:00-4:45. Closed on all statutory holidays.
e Email or drop off your completed waitlist application and application fee to Fernie Child Care
Centre, at 44 Mt Washburn St., Fernie, BC. Cheques payable to Fernie Child Care Society

Please be advised that it is your responsibility to notify us of changes to your
contact information or child care needs

Parent/Guardian Signature: Date:

FOR ADMINISTARTIVE USE ONLY:

Application Rec’d date: Application Fee Rec’d: Yes No Receipt #




Waitlist Policy
Approved by FCCS Board of Directors on March 15,2014

We welcome new applicants to Fernie Child Care Society. When a full-time or part--time application is received it is
placed onto our waitlist. When a spot becomes available it is offered to those on our waitlist based on the following
priorities, in order as per below:

Children already enrolled with FCCS in the I/T program who are ready to move to the 3-5 program;

Children who are already enrolled with FCCS, who are waitlisted to increase their time on a permanent basis;
Siblings of children currently enrolled in a program with FCCS;

Returning parents (see section below): A child returning after an absence of no more than 12 months due to a
parent’s maternity/parental leave or serious family illness;

Children of staff at FCCS;

6. Children from the community and area to which the above groups do not apply.
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Within these priority groups applications are managed bythe date the waitlist application and fee was received, or by
date of enrollment for children already attending FCCS, depending on the circumstance. Management and the Board of
Directors reserve the right to manage the waitlist in the best interest of Fernie Child Care Society.

To help us keep the waitlist up to date we require a $25.00 non--refundable application fee at the time of submitting
the waitlist application.

Wait Times

It is impossible for us to predict exactly when a space may become available for you. Therefore we are unable to give
you an approximate entry date. Typical wait times vary from a few months to one to two years. Youare welcome to
contact the centre at ferniecc@telus.net at any time for an approximation on where your application is on the list, but,
please remember, this position may fluctuate based on the priority factors listed above. It is the responsibility of the
parent to update FCCS if your requested date for childcare or the amount of childcare needed (full-time vs part--time,
or part--time schedule adjustments) changes from what was indicated on the original application form.

As FCCS foresees availability opening up those at the top of the waitlist (top 2 on list) will be contacted to be updated
ahead of time (at least one month in advance of when spot is expected to be available).

When a space becomes available for you

It is the parent’s responsibility to maintain current contact information with FCCS. When a space is available every
effort will be made to contact you via telephone and e-mail as provided. If parents are away on holidays or another
reason, it is the responsibility of the parents to let FCCS know prior to leaving town, in case they are called during that
time. Parents who do not return notification within 3 business days will forfeit that available spot to the next person on
the waitlist. You will not need to reapply to the waitlist or pay the waitlist fee again but will be subject to waitlist priority
assignment. If you choose to decline the offered space, but would like to remain on the waitlist, you will remain in your
place for the next available spot.

A spot that becomes available will be offered no earlier than two months in advance of the parent’s requested start
date. Parents who accept an available space offered to them in advance of their indicated start date but whose child is
not ready to attend at the date it is available will be required to (in order to hold the spot for them until the child is
ready, max. two months.):

1. Immediately re--confirm a start date and schedule

2. Pay a holding fee to cover administration costs at a cost of $50 per week up to a maximum of two months.

3. Accept that FCCS will still be offering that spot to other parents during the time it is unused until the child is

ready to attend.



Returning Parents

Parents who withdraw their children, for a period of no more than 12 months for the purpose of maternity/parental
leave or serious immediate family illness or medical issues, and inform FCCS of their intent to return at the time they
leave, will be given waitlist priority based above order upon return. Same cancellation policies apply as per the Parent--
FCCS Agreement. Parents who withdraw their children for other reasons will be required to reapply to the waitlist and
will be subject to waitlist priority assighment and payment of the application fee.

Parent/Guardian # 1 PRINT SIGN
Parent/Guardian #2 PRINT SIGN
Date

Manager, FCCS PRINT SIGN

Date



